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Human Resources & Insurance  
Committee 

Thursday, April 7, 2022  3PM 
40 McMaster Street, Ballston Spa, NY 

Conference Room 1 
 
 
 

 
I. Welcome and Attendance 

 
II. Approval of the Minutes of the March 3, 2022 Meeting 

 
III. Workers Compensation Report 

 
IV. Authorizing the County’s Insurance Coverages  

 
V. Authorizing an Amendment to the Compensation Plan Under Public Health 

 
VI. Authorizing an Amendment to the Compensation Plan Under Human Resources 

 
VII. Other Business 

 
VIII. Adjournment 

 
 
 
 

Chair: Kevin Tollisen 
 
Members:   
 Diana Edwards 

Joe Grasso-VC 
Mark Hammond 
Jonathan Schopf 
Kevin Veitch  
Tom Wood 

https://www.saratogacountyny.gov/meetings/2022-meetings/


Human Resources and 
Insurance Committee 

Meeting 

April 7, 2022 



Participant Total Paid 
Claims 

Received
Yes No

City of Mechanicville-Police Department $0.00 1 0 1
City of Mechanicville-Public Works $1,847.37 1 1 0
City of Saratoga Springs-All Other $368.88 1 0 1
City of Saratoga Springs-Fire Department $2,604.25 1 1 0
City of Saratoga Springs-Police Department $17,696.69 2 2 0
City of Saratoga Springs-Public Works $13,704.21 1 1 0
Clifton Park Halfmoon Emergency Corp-Paid $597.22 0 0 0
Clifton Park Water Authority $13.50 1 1 0
Community Emergency Corps-Paid $0.00 1 1 0
Malta-Stillwater Ambulance Corps-Paid $0.00 1 1 0
Malta-Stillwater Ambulance Corps-Volunteer $3,467.73 0 0 0
Saratoga Co -Public Works Building & Grnds $20,515.74 0 0 0
Saratoga Co. -Office of Emergency Services $0.00 1 1 0
Saratoga County-Animal Shelter $1,830.11 1 1 0
Saratoga County-County Clerk $120.77 0 0 0
Saratoga County-Data Processing $0.00 1 0 1
Saratoga County-Maplewood Manor $7,214.08 0 0 0
Saratoga County-Public Works Highway $6,813.16 2 2 0
Saratoga County-Sewer District $4,204.51 0 0 0
Saratoga County-Sheriff $31,941.37 2 2 0
Saratoga County-Social Services $1,996.99 0 0 0
Schuylerville-Victory Board-Water Mgmt $929.80 0 0 0
Town of Charlton-All Other $60,358.75 0 0 0
Town of Clifton Park-All Other $1,982.52 0 0 0
Town of Clifton Park-Public Works $180.00 0 0 0
Town of Edinburg-All Other $2,193.68 0 0 0
Town of Hadley-All Other $582.52 0 0 0
Town of Halfmoon-All Other $1,241.00 1 1 0
Town of Halfmoon-Public Works $79.46 0 0 0
Town of Halfmoon-Youth $163.55 0 0 0
Town of Milton-All Other $1,385.65 0 0 0
Town of Milton-Public Works $8.50 0 0 0
Town of Moreau-All Other $734.32 1 0 1
Town of Northumberland-All Other $0.00 1 1 0
Town of Saratoga-Public Works $15.00 1 1 0

24/7 Utilization

Data for
February 2022



Participant Total Paid 
Claims 

Received
Yes No

24/7 Utilization

Data for
February 2022

Town of Waterford-All Other $90.77 0 0 0
Town of Wilton-Public Works $8.50 0 0 0
Village of Ballston Spa-Public Works $3,014.04 1 1 0
Village of Schuylerville-Public Works $160.00 1 1 0
Village of South Glen Falls-Public Works $5.00 0 0 0
Vol Fire Dept-Ballston Lake Fire Dept. $533.32 0 0 0
Vol Fire Dept-Clifton Park-Halfmoon Fire Dep -$1,234.00 0 0 0
Vol Fire Dept-Corinth Vol Fire Association $27.80 1 1 0
Vol Fire Dept-Greenfield Fire District $3,690.00 0 0 0
Vol Fire Dept-Northumberland-Gansevoort Fire $1,275.57 0 0 0
Vol Fire Dept-Vil of Schuylerville-Schuyler $4,620.00 0 0 0
Vol Fire Dept-Vil of South Glens Falls Fire $1,742.00 4 2 2
Vol Fire Dept-Vil of Stillwater-Newland Wd $1,600.00 0 0 0
Wilton Emergency Squad-Paid $1,565.78 0 0 0

TOTALS $201,890.11 28 22 6





6. 

7. 

8. 

SARATOGA COUNTY 
AGENDA ITEM REQUEST FORM 

Is this an annual housekeeping resolution: �ES 
(If yes, attach the last approved resolution) 

or 

a. What were the terms of the prior resolution see attached prior resolutions

b. Are the terms changing: yes

c. What is the reason for the change in terms:
The insurance coverages are renewed year to year and typically include changes in
premiums and in some occasions coverage limits and/or additional coverages.

Is a new position being created: DYES or 0 NO 
a. Effective date
b. Salary and grade

Is a new employee being hired: DYES or 
a. Effective date of employment
b. Salary and grade
c: Appointed position: 
d. Term:

9. Is a grant being accepted: []YES or 0NO 
a. Source of grant funding:
b. Amount of grant:
c. Purpose grant will be used for:
d. Equipment and/or services being purchased with the grant:
e. Time period grant covers:

10. Remarks/Reasoning (Supporting documentation must be attached to this form):
Attached are the proposal materials provided from Gallagher Insurance detailing the breakdown of each
coverage, as well as a draft resolution and prior resolutions.

Current Proposal: $1,033,447 
2022 Budgeted amount: $1,035,298 





















AGENDA ITEM REQUEST FORM

TO:

CC: 

Steve Bulger, County Administrator

, County Attorney 
, Clerk of the Board 

Jason Kemper, Planning Director 
ty Clerk of the Board 

Matt Rose, Management Analyst 

Is a Resolution Required:        YES         or             NO
(If YES, please complete #2- #10) (If NO, skip to #10 and provide reason for bringing the item)

Is a Budget Amendment needed:
(If yes, budget lines and impact must be provided)

Are there Amendments to the Compensation Schedule:
(If yes, provide details)

Specific details on what the resolution will authorize:

Does this item require hiring a Vendors/Contractors:
Were bids/proposals solicited:
Is the vendor/contractor a sole source:
Commencement date of contract term:
Termination of contract date:
Contract renewal and term:
Contact information:
Is the vendor/contractor an LLS, PLLC or partnership:
State of vendor/contractor organization:
Is this a renewal agreement:    or      
Vendor/Contractor comment/remarks:



AGENDA ITEM REQUEST FORM

Is this an annual housekeeping resolution:
(If yes, attach the last approved resolution)

What were the terms of the prior resolution
Are the terms changing:
What is the reason for the change in terms:

Is a new position being created:
Effective date
Salary and grade

Is a new employee being hired:
Effective date of employment
Salary and grade

c: Appointed position: 
d. Term:

Is a grant being accepted:
Source of grant funding:
Amount of grant:
Purpose grant will be used for:
Equipment and/or services being purchased with the grant:
Time period grant covers:

Remarks/Reasoning (Supporting documentation must be attached to this form):











SARATOGA COUNTY 

TO: 

CC: 

FROM: 

DATE: 

RE: 

AGENDA ITEM REQUEST FORM 

Steve Bulger, County Administrator 
Ridge Harris, Deputy County Administrator 
Michael Hartnett, County Attorney 
Therese Connolly, Clerk of the Board 

Jason Kemper, Planning Director 
Bridget Rider, Deputy Clerk of the Board 
Matt Rose, Management Analyst 
Clare Giammusso, County Attorney's Office 
Audra Hedden, County Administrator's Office 
Stephanie Hodgson, Director of Finance 

Scot Chamberlain, Director of Human Resources 

4/1/2022 

Amendment to 2022 Compensation Schedule 

COMMITTEE: 

1. Is a Resolution Required: 0YEs or D NO
(IfYES, please complete #2- #10) (IfNO, skip to #10 and provide reason for bringing the item)

2. Is a Budget Amendment needed: l I YES or D NO 
(If yes, budget lines and impact must be provided) 

3. 

New Position added 

Are there Amendments to the Compensation Schedule: lv'I YES
(If yes, provide details) 
New title under Human Resource Compensation 

4. Specific details on what the resolution will authorize:

5. 

The creation of a new title, Human Resources Analyst

Does this item require hiring a Vendors/Contractors: D YES 
a. Were bids/proposals solicited:
b. Is the vendor/contractor a sole source:

Commencement date of contract term: 
Termination of contract date: 
Contract renewal and term: 
Contact information: 

or □ No

or 0 NO 

C. 
d. 

e. 
f. 
g. 
h. 

i. 
j. 

Is the vendor/contractor an LLS, PLLC or partnership: 
State of vendor/contractor organization: 
Is this a renewal agreement: nYES or ONO 
Vendor/Contractor comment/remarks: 





 
Civil Service Law: Section 22: Certification for new 
positions. Before any new positions in the service of a 
civil division shall be created or any existing position 
in such service shall be reclassified, the proposal 
therefore, including a statement of the duties of the 
positions, shall be referred to the Personnel Officer and 
such commission shall furnish a certificate stating the 
appropriate civil service title for the proposed position 
or the position to be reclassified. Any such new 
position shall be created or any such existing position 
reclassified only with the title approved and certified by 
the Personnel Officer. 

Saratoga County Human Resources Department 
BALLSTON SPA, NEW YORK 

 
NEW POSITIONS DUTIES STATEMENT 

 
Department head or other authority requesting the 
creation of a new position shall prepare a separate 
description for each new position to be created except 
that one description may cover two or more identical 
positions in the same organizational unit. 

1. DEPARTMENT               BUREAU, DIVISION, UNIT OR SECTION             LOCATION OF POSITION 
 
            Human Resources                                                                                           40 McMaster St, BSpa                                            
 
2. DESCRIPTION OF DUTIES: Describe the work in sufficient detail to give a clear word picture of the job.  

PERCENT 
OF 

WORK TIME 

 
Job Title:     Human Resources Analyst 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
Position involves responsibility for assisting Director and Deputy with the collection, analysis, 
interpretation and reporting of data related to staffing, personnel and budget efficiencies for current 
and proposed County operations, working closely with the Budget Director for related financial, 
budgetary and organizational requirements.  Maintenance and analysis of employee transactions 
and records, which requires thorough and detailed knowledge of appropriate laws, rules, regulations 
and contract language pertaining to personnel transactions. Incumbent will be called upon to 
interpret agency and civil service rules, regulations, and bargaining unit provisions pertaining to a 
variety of personnel transactions.  
 

• Collects data using program or departmental statistics and records, on-site investigation, and 
discussions with Department Heads or other operating personnel; Compiles, prepares and 
presents evaluative analysis of a variety of program areas including policy, procedure, 
program objectives, staff utilization and budget effectiveness; 

• Assists in Identifying new program, process improvement and staffing needs considering 
overall departmental goals and other relevant conditions, trends and data;   

• Monitors and maintains records and reports relative to the progress of established objectives 
and programs; 

• Assists with the compilation and maintenance of data and documentation from other County 
departments, as required for Committee presentation, review and approval; 

• Processes and maintains various financial and budgetary information, including but not 
limited to accounts receivable/payable, vendor contracts and expense reporting; 

• Assists in the collection and review of County wide departmental information provided 
during the annual budget forecast and request process; 

• Coordinates and processes reporting of personnel change information (MSD426/RPC), 
including appointments, separations, promotions, salary, benefit and union information into 
established database, ensuring appropriate distribution of necessary information throughout 
the Department; Resolves transaction discrepancies including unusual or difficult issues;  

• Prepares reports and correspondence as necessary; 
• Assists in the production of the County’s annual compensation schedule; 
• Assists with maintaining personnel policy and procedure manual; 

 



3.  Names and Titles of Persons Supervising this position (General, Direct, Administrative, etc.) 
                              NAME                                                              TITLE                                                                   TYPE OF SUPERVISION 
         Scot Chamberlain                                                      Director of HR/Personnel Officer                                    Direct 
         Adam Kinowski                                                           Deputy Director of HR                                                      Direct 
 
 
4.  Names and Titles of Persons Supervised by Employee in this position 
                              NAME                                                              TITLE                                                                   TYPE OF SUPERVISION 
                No Supervision Required of incumbent 
 
 
 
5.  Names and Titles of persons doing substantially the same kind and level of work as will be done by the incumbent of this new 
position. 
                              NAME                                                              TITLE                                                                   TYPE OF SUPERVISION 
               New Position 
 
 
 
 
6.  What minimum qualifications do you think should be required for this position? 
      Education:  High School  _______years 
COLLEGE & EXPERIENCE: 

A. Graduation from a regionally accredited or NYS registered college or university with a Bachelor’s degree 
in Business Administration, Human Resource Management, Public Administration, or a closely related 
field; and, one (1) year of paraprofessional or professional level experience, in which the major function 
of the job included data collection and compilation relating to human resource management and finances; 
OR 

B. Graduation from a regionally accredited or NYS registered college or university with an Associate’s 
degree in Business Administration, Human Resource Management, Public Administration, or a closely 
related field; and, three (3) years of paraprofessional or professional level experience in which the major 
function of the job included data collection and compilation relating to human resource management and 
finances;       

 
      Essential knowledges, skills and abilities: Thorough knowledge of principles and techniques of conducting 
research utilizing statistical and market data. Thorough knowledge of principles and practices of human resource 
and public administration including employment, benefits, payroll, health insurance, worker’s compensation, civil 
service, and labor contracts; Good knowledge of data collection techniques; Good knowledge of general office 
terminology, procedures and equipment; Working knowledge of labor contracts; Ability to communicate and 
convey complex data effectively both orally and in writing; Ability to maintain strict confidentiality; Ability to 
understand and carry out complex oral and written instructions;  Ability to work independently; Ability to 
establish cohesive working relationships with all levels of personnel; Computer skills, clerical aptitude, tact and 
courtesy. Physical condition commensurate with demands of the position. 
      Type of license or certificate required: NONE 
 
7.  The above statements are accurate and complete. 
 
      Date:   4/1/2022           Title:     Director of Human Resources                             Signature: 

CERTIFICATE OF PERSONNEL OFFICER 
8.  In accordance with the provisions of Civil Service Law, Section 14, subdivision 8-a, Scot Chamberlain, the Personnel 
Officer, certifies that the appropriate civil service title for the position described is Human Resources Analyst 
 
      Date:    4/1/2022             Signature: 

ACTION BY LEGISLATIVE BODY OR OTHER APPROVING AUTHORITY 
9.  Creation of described position 
      □ Approved 
      □ Disapproved 
    Date:                                                                                 Signature: 

 
RETURN ONE COMPLETED COPY TO THE HUMAN RESOURCES DEPARTMENT. 
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