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Health & Human Services  
Committee 

Wednesday, December 7, 2022  4PM 
40 McMaster Street, Ballston Spa, NY  

 
 
 

I. Welcome and Attendance 
 

II. Approval of the minutes of the November 2, 2022 meeting. 
 

III. Authorizing the acceptance of additional funds from NYS Office of Children & Family 
Services for the Safe Harbour NY Program, authorizing a renewal agreement with 
Saratoga Center for the Family, and amending the 2023 County budget in relation 
thereto - Tina Potter, Department of Social Services 

 
IV. Michael Prezioso, Mental Health & Addiction 

a. Authorizing the acceptance of grant funds from the NYS Office of Addiction 
Services for the provision of Jail-based Medication Assisted Treatment and 
amending the 2023 County budget in relation thereto  

 
V. Sandi Cross, Department of Aging and Youth Services 

a. Authorizing 2023 Subcontracts for the Department of Aging and Youth Services 
pursuant to the 2022-2023 Annual Implementation Plan. 

b. Authorizing the acceptance of contributions in the amount of $1,495 in memory of 
Mr. James. M. Peacock for the Saratoga County Department of Aging and Youth 
Services and amending the 2022 County budget in relation thereto. 

 
VI. Daniel Kuhles, Department of Health  

a. Approving an agreement with Rejha Group, LLC for Preschool Special Education 
and Early Intervention transportation services. 

b. Discussion: Update on substance use programming 
c. Discussion: Update on Environmental Health transition. 

 
VII. Other Business 

 
VIII. Adjournment 

Chair: Phil Barrett 
 
Members:   
 C. Eric Butler 

Eric Connolly 
Diana Edwards 
John Lant 
Jonathan Schopf-VC 
Tom Wood 

https://www.saratogacountyny.gov/meetings/2022-meetings/






































Name Amount

A.30 1526.I Jail Services Plan - Internal 100,000
TOTAL REVENUE INCREASE 100,000$              

Name Amount

A.30.301 8241 Prescription Drugs and Supplies 28,000

A.30.301 8514 Publications 2,500

A.30.301 8190 Other Professional Services 13,000

A.30.301 8128 Misc. Medical Services 2,500

A.30.301 8150 Training 14,000

A-0599.B Fund Balance 40,000
TOTAL EXPENSE INCREASES 100,000$               

Account 

REVENUES

EXPENSE

Account 

QUESTION 4 - BUDGET AMENDMENTS DETAIL - Jail Services Plan







 KATHY HOCHUL 
Governor

CHINAZO CUNNINGHAM, MD
Commissioner  

 
1450 Western Avenue | Albany,  New Yo rk  12203-3526 | oasas.ny.gov | 518-473-3460 

 

August 9, 2022 
 
 
Dear Sir or Madam: 
 

The purpose of this letter is to begin the 2023 Prospective Budget process for the local fiscal 
period beginning January 1, 2023.  

 
County-approved 2023 Prospective Budget documents for each provider must be submitted in 

hard copy to the OASAS Regional Office no later than October 1, 2022. You may submit the 
documents earlier as you receive them from your allocated providers and complete your review and 
approval processes. We ask that you remind your allocated provider agencies that their 2023 
Prospective Budget packages should be submitted to you, not the OASAS Regional Office. 

 
OASAS recommends that you and your allocated providers review the information provided in 

Local Service Bulletin (LSB) 2019-09 – Annual Program Performance Reviews – OASAS-Funded 
Programs (https://oasas.ny.gov/annual-program-performance-reviews-oasas-funded-programs). This 
LSB describes the annual program performance review process used to evaluate program and f iscal 
management performance. 

 
OASAS uses the provider contact information contained in the Provider Directory System (PDS) 

to distribute program and policy material and announce funding opportunities. In order to receive these 
important communications, providers must keep their contact information up-to-date in the 
PDS. Please remind your allocated provider agencies to review this information and ensure its 
accuracy and completeness. Instructions for changing contact information are available at 
https://apps.oasas.ny.gov under the Application Documentation heading. For assistance or questions 
regarding the PDS, please contact the OASAS Data Management Unit at DataMgmt@oasas.ny.gov. 

 
Enclosed are the following materials for you to distribute to each of your allocated provider 

agencies as soon as possible: 
 

1. A Consolidated Fiscal Reporting System (CFRS) Resource list which identifies the website to 
obtain manuals, forms, and assistance for f iling all CFRS documents.   

 
Each provider must submit forms CBR-i, CBR-4, and DMH-2 of the Consolidated Budget Report 
(CBR), which should be used to propose their 2023 base budget and staff ing. All service 
providers are expected to complete and submit the required CBR documents electronically 
using CFR Interagency Committee approved CFRS software in addition to the paper copy which 
must be submitted to you. 
 
In addition, all OASAS-funded providers are required to submit the PAS-125 form, Required 
Attestations with OASAS Consolidated Budget Report Submissions, to the OASAS Regional 
Office. This form is found on the OASAS website at: https://www.oasas.ny.gov/pas-125.

Please note that the CFR desktop software is in process of being replaced by CFRS Web. 
Once CFRS Web is active, the desktop software will no longer work. This transition is 
anticipated to take place at the end of August. OASAS’ CFR Unit is working to establish all 
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providers in the new system, including assigning a security manager and completing a 
Confidentiality and Non-Disclosure Agreement (CNDA). Questions on this change may be 
directed to CFRS@oasas.ny.gov. In addition, the Regional Office should be informed of any 
delays in CBR submissions related to this shift, if  applicable. 
 

2. OASAS Calendar 2023 Tentative Line-Item Base reports providing agency-specific line-item 
breakdown of the estimated 2023 base budget as of August 5, 2022. The estimated 2023 
budget reflects currently approved 2022 base line-items adjusted for known annualizations and 
changes, including the annualization of the cost-of-living adjustment effective April 1, 2022, if 
applicable.   
 
Please also note that the funding associated with the new 2021-22 Jail-Based Substance Use 
Disorder Initiative was included in OASAS’ 2022-23 budget as ongoing, effective 
January 1, 2023. If applicable, these funds are included in the Calendar 2023 Tentative Line-
Item Base reports under the 4084-Treatment Support program code. Your 2023 Prospective 
Budget documents should also include these amounts.  
 

3. A list of OASAS 2023 local f iscal year program codes and funding codes. 
 
In addition, please advise your allocated provider agencies of proper completion of the enclosed 

2023 Prospective Budget materials with regard to the following: 
 

1. Allocated provider agencies are required to submit the OASAS Supplementary Budget 
Information forms as part of the 2023 Prospective Budget package. Provider agencies can 
obtain the forms and instructions, consisting of Personal Services, FICA and Fringe, Other than 
Personal Services, Equipment, and Property/Space schedules from your OASAS Regional 
Office.   
 
Pursuant to the OASAS Administrative and Fiscal Guidelines for OASAS-Funded Providers 
(https://oasas.ny.gov/system/files/documents/2022/02/administrative-and-fiscal-guidelines-for-
oasas-funded-providers_0_0.pdf), all reporting entities (service providers and LGUs, as 
appropriate) are required to submit to the appropriate Regional Office a list of their current 
Board of Directors with addresses and terms of office with the annual prospective budget 
package. Failure to comply with the required reporting may result in the withholding of State Aid 
advance payments. 
 
Allocated provider agencies should be advised that 2023 budget submissions should not include 
any requested increases in their currently approved OASAS State Aid funding levels. Submitted 
budgets should be consistent with assigned Program Reporting Units (PRUs) and ref lect all 
anticipated allowable expenses and revenues associated with current service levels. Providers 
should be able to provide written explanations for all revenues upon request. While State aid 
may be shifted between programs as needed, budgets should overall be balanced to the base 
net deficit funding available, as shown on the Comparative Analysis reports. Submitted budgets 
should not reflect any non-funded amounts. Any requests for additional deficit funding will be 
handled outside of the annual initial budget process and are reserved for emergencies or other 
extenuating circumstances.  
 
Please note:  
Medicaid Managed Care revenue should be budgeted separately from Medicaid Fee-for-Service 
and Other Third Parties revenues. Medicaid Managed Care revenue should be entered on Line 
17b of the DMH-2. 
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CFR Manual Appendix X – Adjustments to Reported Costs lists non-allowable costs, including 
but not limited to depreciation, mortgage principal, and interest expense.  
 

2. Agency administration must be calculated on a ratio-value basis as stipulated in the 
Consolidated Fiscal Reporting and Claiming Manual. OASAS limits agency administration to 
no more than 20 percent of operating expenses as defined in the Section 15 of the CFR manual
for all budget and claims submissions. If submitted budgets do not reflect agency administration 
on a ratio value basis, the budgets may be returned for revision, which may delay the advance 
payments. 
 

3. Please also note that when completing your Prospective Budget package, the below Full-Time 
Equivalent (FTE) calculation must be used, regardless of whether or not your program is 
operational year-round. Prevention providers shall also use this calculation when submitting 
2023-2024 workplans to ensure that the workplan and budgets coincide. This guidance ensures 
that employees working less than 52 weeks per year are appropriately calculated. 
  

Hours paid per Week X Number of Weeks Worked 
Standard Full-Time Work Week Hours X 52 Weeks 

 
4. Please keep in mind that during the year-end claim reconciliation process, State aid for Primary 

Prevention programs funded with Substance Abuse Prevention and Treatment Block Grant will 
no longer be allowed to shift to other programs. This funding is designated on your State Aid 
Funding Authorization as 013F. With prior approval, available State aid from another program 
may be moved into the Primary Prevention program, if necessary. This change is effective as of 
the Calendar 2019 period. For additional information regarding close-out rules, please refer to 
https://oasas.ny.gov/providers/year-end-funding-reconciliation. 
 
If you believe that you did not receive a complete package of materials please contact the 

Bureau of Budget Management at OASASBudget@oasas.ny.gov. Issues concerning the 2023 
Prospective Budget process, potential redistribution of OASAS State aid among allocated provider 
agencies, or the estimated 2023 budget amounts should be directed to your OASAS Regional Office 
 
  Sincerely, 

    
   Director, Bureau of Budget Management 
 
 
Enclosures 
 
cc: Deborah Davis 
 Tara Gabriel 
 Manuel Mosquera 
 Jami Lyn Russell 
 Kimberly Benshoff or Zoraida Diaz 

Regional Coordinator 
 



































Steve Bulger, County Administrator
Ridge Harris, Deputy County Administrator 
Michael Hartnett, County Attorney
Therese Connolly, Clerk of the Board  
Stephanie Hodgson, Director of Budget 

Jason Kemper, Director of Planning and Economic Development
Bridget Rider, Deputy Clerk of the Board  
Matt Rose, Management Analyst 
Clare Giammusso, County Attorney's Office 
Audra Hedden, County Administrator's Office 

Is a Resolution Required:

Proposed Resolution Title:

Specific Details on what the resolution will authorize:

This column must be completed 
prior to submission of the request. 

County Attorney’s Office 

Consulted ___ 



4.

Identify Budget Impact:

G/L 

Details

County Administrator’s Office 

Consulted __ 



Are there Amendments to the Compensation Schedule?

(If yes, provide details)

Is a new position being created? __ Y __ N

Effective date

Salary and grade

Is a new employee being hired?  __ Y __ N

Effective date of employment

Salary and grade

Appointed position:

Term 

Human Resources Consulted ___ 

Purchasing Office Consulted __ Does this item require hiring a Vendors/Contractors: __ Y __ N

__ NWere bids/proposals solicited: __ Y

Type of Solicitation

Is the vendor/contractor a sole source:

If a sole source, appropriate documentation has been
urchasing Department Y __ N __ N/A

Commencement date of contract term:

Termination of contract date:

Contract renewal and term:

Contact information:

Is the vendor/contractor an LLC, PLLC or partnership:

State of vendor/contractor organization:

. Is this a renewal agreement:

l. Vendor/Contractor comment/remarks:

Is  __ Y __ N

Is  __ Y __ N

Is  __ Y __ N



Supporting Documentation:

_ Marked-up previous resolution

_ No Markup, per consultation with County Attorney

_ Program information summary

_ Copy of proposal or estimate

_ Copy of grant award notification and information

_ Other ____________ __

or Is a grant being accepted:

Source of grant funding:

Agency granting funds:

Amount of grant:

Purpose grant will be used for:

Equipment and/or services being purchased with the grant:

Time period grant covers:

Amount of county matching funds:

Administrative fee to County:

County Administrator’s Office 

Consulted ___ 
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Serving those in true need. 

  
 
 

 

 
 

 

          
November 18, 2022 

 
 
 

County of Saratoga 
40 McMaster Street 
Ballston Spa, NY 12020 
 
Dear Dan Kuhles, 
 
Re: Price reasonableness for RFP 22-TCSN-1 
 
As discussed in the meeting on November 4th, between Rejha Group and Saratoga 
County, Rejha is proposing a reduction in the rates bid on the RFP 22-TCSN-1 for the 
“Per Child” cost. The options listed below include a reduction of 5.6% for an effective 
date of January 1, 2023 or a reduction of 8.5% for an effective date of November 1, 2022.  
Beyond the January 1, 2023 effective date, Rejha Group cannot provide any discount and 
may not even be able to provide transportation at the rates originally submitted on bid 
RFP 22-TCSN-1.  The proposed reduced rates are as follows: 
 
 

 
 
Rejha Group’s justification that these rates are reasonable despite an increase from the 
rates set forth in the current contract are primarily due to increased costs throughout the 
transportation industry that have a direct impact on the rates as proposed by Rejha Group 
in response to the RFP.  Below are more specific examples of increased costs and other 
factors that were considered when Rejha Group submitted its response to the RFP. 
 
1. Reduction in student volume: 

 

 

             

23 Railroad Avenue, Albany, New York 12205   Phone: 518-433-7433   Fax: 518-433-8329 
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Under the current contract, Rejha Group determined to submit proposed rates based on 
the stated scope of work in Saratoga County’s RFP which included an estimate of 250-
300 student that would require transportation.  As previously discussed, this anticipated 
volume of students never materialized the contract.  Currently the volume of students that 
are being transported under the contract are approximately 174 students which is a 37% 
reduction in the average number of students anticipated and a significant reduction in the 
anticipated revenue for Rejha Group. The significant reduction in the volume of 
anticipates students did not result in a reduction in the level of resources Rejha Group 
was required to commit to provide transportation services.  Rejha Group was required to 
operate transportation routes to all schools, regardless of the number of children on 
board.  Therefore, Rejha Group incurred the same operational costs despite the reduced 
number of students and reduced ridership revenue.   
 

2. Increased labor costs: 

  
Minimum wage at the time of bid on the current contract was $11.80 an hour.  Minimum 
wage will now increase to $14.20 effective 12/31/22. This represents a 20.3% increase 
since the time of bid on the current contract.  Although few of our employees earn 
minimum wage, the increase in minimum wage requirements has increased the hourly 
rate all employees demand.  In addition, the overall labor pool since July 2020 has 
significantly diminished creating an insuperable challenge for employers across all 
industries to hire and retain qualified staff. The challenge we face with hiring and 
retaining qualified school bus drivers is even more amplified by the national shortage of 
school bus drivers (see links below for related articles). Therefore, the current labor 
climate minimum wage rates are insufficient to attract, acquire and retain school bus 
drivers. We currently compete with the area’s largest transportation providers, retailers, 
and fast-food chains such as Amazon, Fedex, Walmart, Target, Chipotle, 
Core Life, Panera etc. for a labor pool of $17 to $22 per hour. For this reason, our labor 
rates need to be very competitive in the market which has driven Rejha Group to 
significantly increase our wages to meet the demands of attracting and retaining qualified 
labor. In 2022 our school bus driver wage rates reflect a 30% increase from 2020 to 2022 
and an increase in school bus monitor wages of 20.5% from 2020 to 2022. Despite 
information shown in the articles below, Rejha Group has continued to provide the 
transportation services continuously without any interruptions despite the shortage in the 
labor force.  
 
https://dailygazette.com/2022/09/30/city-of-saratoga-springs-school-district-sets-
incentives-to-gain-bus-drivers/ 
 
https://www.news10.com/news/bus-driver-shortage-persists-in-ny/ 
 
 

 
 

3. Increased fuel cost: 

 

Fuel is a significant percentage of the operating costs for all transportation companies.  
Since Rejha Group entered into the current contract, fuel has undergone a substantial and 
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unpredictable increase which has heavily impacted our cost to provide services.  The fuel 
index that Rejha Group uses to following increases and declines in fuel prices is the OGS 
Fuel Pricing rates from the centralized contracts.   You may access these rates using the 
following link:  https://online.ogs.ny.gov/purchase/FuelsPricingDefault.htm 
 
This index shows that the average cost of regular gasoline in the Albany, NY area three 
months prior to the bid date (7/1/2020) for the prior RFP was $1.002 as compared to the 
cost of regular gasoline in the Albany, NY area three months prior to the bid due date 
(10/14/22) of the current RFP which was $3.229.  This difference represents an increase 
in fuel cost equal to 222% from the months leading up to the prior RFP due date and the 
months leading up to 10/14/22 (the due date for RFP-22-TCSN-1).   
 
The table below provides the pricing data retrieved from the OGS website. Per the data 
tables, all prices are taken from the OPIS Weekly Published Newsletter which is 
published on Mondays, and all prices listed are per gallon.   
 
 

 
 
 
 

 
 

4. Comparable rates to surrounding Counties and Districts 
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The rates proposed to Saratoga County are comparable to the rates that the surrounding 
Counties and School Districts are paying for the same category of transportation services 
(pre-school aged children with special needs). Currently, we do not prove a per-child 
billing or payment structure to any of the other Counties or School Districts to which we 
provide student transportation services. However, the per bus rate that we proposed to 
Saratoga County is consistent with most of the surrounding areas which pay over $500 
for the daily bus rates and have contract requirements that are less stringent than those 
required by Saratoga.  Some of Saratoga County’s requirements which contribute to 
Rejha Group’s cost to complete the contract requirements are: 
 

a. Insurance costs: 

• Insurance premiums are always on the rise, even when providers like ourselves 
have  few of claims or small dollar figures associated with a claim.  Insurance 
companies increase rates by approximately 5% every year. This annual increase is 
a significant impact on our cost to provide service and is an unavoidable expense 
in our industry.  For this reason, these future cost increases must be taken into 
consideration when building our rate for a multiyear contract.  In addition to the 
increased cost from year-to-year, Saratoga’s requirements with regard to 
insurance are much higher than the surrounding counties.  Saratoga requests 
$5,000,000 million in coverage for General Liability as well as $5,000,000 
coverage in Auto Liability.  This is significantly higher as compared to the similar 
counties’ insurance requirements:  

• Albany County:   $1,000,000 General Liability $3,000,000 Auto Liability  

• Rensselaer County:   $1,000,000 General Liability and $1,000,000 Auto Liability 
 

Despite Saratoga County’s increase in coverage limits which impose additional cost 
for Rejha Group, our rates continue to be in line with other Counties and School 
Districts.  

 
b. Routing and bell times 

 
In addition, to the above-mentioned justification, it is important to note that all 
routing and management of the account would be the responsibility of Rejha 
Group under this RFP, whereas, other Counties (Rensselaer and Schenectady) use 
an additional third party vendor to perform the routing services on their behalf 
which is at an additional cost to them.  However, Rejha Group is proposing lower 
rates to Saratoga than offered to Rensselaer and Schenectady Counties, while also 
managing and providing routing services to Saratoga, in addition to school bus 
transportation.  
 
One contributing factor to the increased cost under this new RFP as compared to 
the rates proposed under the previous RFP is the school bell times.  Under the 
previous RFP there were a total of 127 schools that were listed in the RFP with 
staggered bell times. The chart below shows the bell times set forth in the prior 
RFP with the actual bell times that are currently in effect: 
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The staggered bell times set forth in the prior RFP allowed Rejha Group to 
maximize the use of resources to service multiple bell times reducing the overall 
operating costs associated with completing the scope of services under the 
contract.  For example, the same vehicle and driver would be able to provide 
services for a school with an 8:00 a.m. bell time and for a school with a 9:00 a.m. 
bell time. Currently, however, the bell times are heavily concentrated at 8:30 a.m. 
and 9:00 a.m. leaving no room to reassign the same resources (i.e. Bus, Driver, 
Monitor) to conduct multiple bell times. The consolidated bell times requires 
Rejha Group to utilize additional resources to complete the scope of work under 
the current contract which is inconsistent with how the bell times were presented 
in the previous RFP.   As a result, Rejha Group’s utilization of resources during 
the actual performance that is taking place under the contract is very different 
from the utilization of resources it anticipated when it was relied on the prior RFP 
to propose rates.  The lack of staggered bell times, does not allow for Rejha 
Group to maximize the use of its resources and increases costs to Rejha Group 
which have been incorporated into the proposed rate to Saratoga County. 
 

 



Serving those in true need. 

  

 

 

 

 

 

 

          

October 14, 2022 

 

 

 

Saratoga County Purchasing Department 

50 West High Street 

Ballston Spa, NY 12020 

 

Dear Saratoga County Purchasing Department, 

 

Rejha Group, LLC would like to thank the County of Saratoga for the opportunity to 

participate in the Request for Proposal:  RFP 22-TCSN-1.  Our company has been 

successfully providing services to the surrounding counties of the Capital Region for the 

routing and transportation of pre-school aged children with developmental disabilities 

since 2011.  We have grown and developed our experience throughout all those years and 

are confident in our ability to continue to provide such services while continuing to 

develop our skills with the County of Saratoga.  

 

Our commitment to safety and reliability is a key part to our success in serving 

individuals in the Capital Region. We take great care in assuring that our clients are 

properly secured, arrive timely and are well cared for.  Our office staff has developed 

great working relationships with Saratoga County personnel and school personnel over 

the years.  We look forward to continuing to serve the Saratoga County population of 

children with special needs.  

  

Per the RFP, Rejha Group has provided one ORIGINAL and four COPIES of the 

Proposal and other required documents.  A thumb drive with an electronic copy can be 

found in the ORIGINAL binder.  For further information or clarification on Rejha 

Group’s bid submission please contact me at 518-506-3000.   

 

Sincerely,  

 

 

Eugene Reyes,  

Director 

 

             

23 Railroad Avenue, Albany, New York 12205   Phone: 518-433-7433   Fax: 518-433-8329 

 



Please contact the office of the Clerk of the Board for the full RFP document.
tconnolly@saratogacountyny.gov 518-885-2240



Steve Bulger, County Administrator
Ridge Harris, Deputy County Administrator 
Michael Hartnett, County Attorney
Therese Connolly, Clerk of the Board  
Stephanie Hodgson, Director of Budget 

Jason Kemper, Director of Planning and Economic Development
Bridget Rider, Deputy Clerk of the Board  
Matt Rose, Management Analyst 
Clare Giammusso, County Attorney's Office 
Audra Hedden, County Administrator's Office 

Is a Resolution Required:

Proposed Resolution Title:

Specific Details on what the resolution will authorize:

This column must be completed 
prior to submission of the request. 

County Attorney’s Office 

Consulted ___ 



4.

Identify Budget Impact:

G/L 

Details

County Administrator’s Office 

Consulted __ 



Are there Amendments to the Compensation Schedule?

(If yes, provide details)

Is a new position being created? __ Y __ N

Effective date

Salary and grade

Is a new employee being hired?  __ Y __ N

Effective date of employment

Salary and grade

Appointed position:

Term 

Human Resources Consulted ___ 

Purchasing Office Consulted __ Does this item require hiring a Vendors/Contractors: __ Y __ N

__ NWere bids/proposals solicited: __ Y

Type of Solicitation

Is the vendor/contractor a sole source:

If a sole source, appropriate documentation has been
urchasing Department Y __ N __ N/A

Commencement date of contract term:

Termination of contract date:

Contract renewal and term:

Contact information:

Is the vendor/contractor an LLC, PLLC or partnership:

State of vendor/contractor organization:

. Is this a renewal agreement:

l. Vendor/Contractor comment/remarks:

Is  __ Y __ N

Is  __ Y __ N

Is  __ Y __ N



Supporting Documentation:

_ Marked-up previous resolution

_ No Markup, per consultation with County Attorney

_ Program information summary

_ Copy of proposal or estimate

_ Copy of grant award notification and information

_ Other ____________ __

Remarks:

or Is a grant being accepted:

Source of grant funding:

Agency granting funds:

Amount of grant:

Purpose grant will be used for:

Equipment and/or services being purchased with the grant:

Time period grant covers:

Amount of county matching funds:

Administrative fee to County:

County Administrator’s Office 

Consulted ___ 



Steve Bulger, County Administrator
Ridge Harris, Deputy County Administrator 
Michael Hartnett, County Attorney
Therese Connolly, Clerk of the Board  
Stephanie Hodgson, Director of Budget 

Jason Kemper, Director of Planning and Economic Development
Bridget Rider, Deputy Clerk of the Board  
Matt Rose, Management Analyst 
Clare Giammusso, County Attorney's Office 
Audra Hedden, County Administrator's Office 

Is a Resolution Required:

Proposed Resolution Title:

Specific Details on what the resolution will authorize:

This column must be completed 
prior to submission of the request. 

County Attorney’s Office 

Consulted ___ 



4.

Identify Budget Impact:

G/L 

Details

County Administrator’s Office 

Consulted __ 



Are there Amendments to the Compensation Schedule?

(If yes, provide details)

Is a new position being created? __ Y __ N

Effective date

Salary and grade

Is a new employee being hired?  __ Y __ N

Effective date of employment

Salary and grade

Appointed position:

Term 

Human Resources Consulted ___ 

Purchasing Office Consulted __ Does this item require hiring a Vendors/Contractors: __ Y __ N

__ NWere bids/proposals solicited: __ Y

Type of Solicitation

Is the vendor/contractor a sole source:

If a sole source, appropriate documentation has been
urchasing Department Y __ N __ N/A

Commencement date of contract term:

Termination of contract date:

Contract renewal and term:

Contact information:

Is the vendor/contractor an LLC, PLLC or partnership:

State of vendor/contractor organization:

. Is this a renewal agreement:

l. Vendor/Contractor comment/remarks:

Is  __ Y __ N

Is  __ Y __ N

Is  __ Y __ N



Supporting Documentation:

_ Marked-up previous resolution

_ No Markup, per consultation with County Attorney

_ Program information summary

_ Copy of proposal or estimate

_ Copy of grant award notification and information

_ Other ____________ __

Remarks:

or Is a grant being accepted:

Source of grant funding:

Agency granting funds:

Amount of grant:

Purpose grant will be used for:

Equipment and/or services being purchased with the grant:

Time period grant covers:

Amount of county matching funds:

Administrative fee to County:

County Administrator’s Office 

Consulted ___ 
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