
Law & Finance Committee 
Wednesday, July 12, 2023  4PM 
40 McMaster Street, Ballston Spa, NY  

Chair: Jonathan Schopf 
Members: Philip Barrett (vc), Diana Edwards, Joe Grasso, John 
Lant, Kevin Tollisen, Matt Veitch 

Agenda 

Welcome and Attendance  

Approval of the minutes from June 14, 2023 

REAL PROPERTY TAX 

• Temporarily revising projected revenues from the 2023 Real Property Tax Foreclosure Auction
and amending the 2023 County budget in relation thereto.
(Andrew Jarosh, County Treasurer)
BUDGET IMPACT:   The budget will be amended to decrease revenue and decrease fund
balance in the amount of $750,000.

• Authorizing a budget transfer to fund the investigation of two tax delinquent parcels for
environmental contamination and amending the 2023 County budget in relation thereto.
(Andrew Jarosh, County Treasurer)
BUDGET IMPACT: The budget will be amended to increase appropriations and decrease fund
balance by $50,000. 

HEALTH & HUMAN SERVICES 

• Amending Resolution 296-2021, authorizing amendments to health contracts to include State-
funded cost of living increases and amending the 2023 County budget in relation thereto.
(Michael Prezioso, Commissioner of Mental Health & Addiction Services)
BUDGET IMPACT:   The budget will be amended to accept these funds and authorize the
related expenses.  

• Authorizing the acceptance of grant funds from the New York State Department of Health/Health
Research Incorporated for strengthening Public Health Infrastructure, Workforce and Data
Systems.
(Daniel Kuhles, Commissioner of Health)
BUDGET IMPACT:   The budget will be amended to accept these funds and authorize the
related expenses.  



 
 
 

• Authorizing the acceptance of grant funds from the New York State Department of Health/Health 
Research Incorporated for Public Health Emergency Preparedness.   
(Daniel Kuhles, Commissioner of Health)  
BUDGET IMPACT:   No Budget Impact. Funds are included in the Department Budget.   

 
 
 
PUBLIC SAFETY  
 

• Authorizing an amended tower license agreement with Cellco Partnership, DBA Verizon 
Wireless, for placement of communications equipment on the County’s Radio Communications 
tower in the Town of Edinburg.   
(Andre Delvaux, Director of Emergency Management)  
BUDGET IMPACT:   No Budget Impact. Funds are included in the Department Budget.   

 
• Authorizing an amended tower license agreement with Cellco Partnership, DBA Verizon 

Wireless, for placement of communications equipment on the County’s Radio Communications 
tower in the Town of Lake Luzerne.   
(Andre Delvaux, Director of Emergency Management)  
BUDGET IMPACT:   No Budget Impact. Funds are included in the Department Budget.   

 
• Authorizing an amended tower license agreement with Cellco Partnership, DBA Verizon 

Wireless, for placement of communications equipment on the County’s Radio Communications 
tower in the Town of Day.   
(Andre Delvaux, Director of Emergency Management)  
BUDGET IMPACT:   No Budget Impact. Funds are included in the Department Budget.   

 
• Authorizing an amended tower license agreement with Cellco Partnership, DBA Verizon 

Wireless, for placement of communications equipment on the County’s Radio Communications 
tower in the Town of Providence.   
(Andre Delvaux, Director of Emergency Management)  
BUDGET IMPACT:   No Budget Impact. Funds are included in the Department Budget.   

 
 
 
ECONOMIC DEVELOPMENT 
 

• Authorizing the transfer of funds from the Economic Development Reserve Fund and amending 
the 2023 County budget in relation thereto.   
(Jason Kemper, Director of Planning & Economic Development)  
BUDGET IMPACT: The budget will be amended to increase appropriations and reduce the 
Economic Development Reserve fund by $24,949.24.  

 
• Authorizing the acceptance of funding for the Summer Youth Employment Program.   

(Jenniffer McCloskey, Director of Workforce Development)  
BUDGET IMPACT:   No Budget Impact. Funds are included in the Department Budget.   

 



 
 

• Authorizing the acceptance of Federal Funds for the Workforce Innovation and Opportunity Act 
2023-2024 program year, and amending the 2023 County budget in relation thereto.   
(Jenniffer McCloskey, Director of Workforce Development)  
BUDGET IMPACT:   The budget will be amended to accept these funds and authorize the 
related expenses.   

 
• Approving the Workforce Development Board budget for program year 2023-2024 and 

authorizing agreements with Warren and Washington Counties to fund Workforce Development 
Board services.   
(Jenniffer McCloskey, Director of Workforce Development)  
BUDGET IMPACT:   No Budget Impact. Funds are included in the Department Budget.   

 
• Authorizing an agreement with Black Dog Designs LLC for website design, branding and social 

media marketing for the Saratoga, Warren, and Washington County Workforce Development 
Board.  
(Jenniffer McCloskey, Director of Workforce Development)  
BUDGET IMPACT:   No Budget Impact. Funds are included in the Department Budget.   

 
 
 
TRAILS & OPEN SPACE 
 

• Authorizing the transfer of funds from the County Trails Development Reserve and amending 
the 2023 County budget in relation thereto.   
(Jason Kemper, Director of Planning & Economic Development)  
BUDGET IMPACT: The budget will be amended to increase appropriations and reduce the 
Trails Grant Reserve fund by $10,000.  

 
• Amending Resolution 309-2022 to modify the Trails Grant Award to the Town of Greenfield by 

the Saratoga County Trails Grant Program..   
(Jason Kemper, Director of Planning & Economic Development)  
BUDGET IMPACT:   No Budget Impact.   

 
 

 
LAW & FINANCE 
 

• Authorizing a temporary easement agreement with Kingsley Corner, LLC for improvements to 
the intersection of Lake Hill Road and Kingsley Road.   
(Chad Cooke, Commissioner of Public Works)  
BUDGET IMPACT:   No Budget Impact.   

 
• Authorizing purchase agreements for the acquisition of permanent construction easements 

associated with the County Route 4 (North Shore Rd.) culvert replacement over Beecher Creek 
in the Town of Edinburg.    
(Chad Cooke, Commissioner of Public Works)  
BUDGET IMPACT:   No Budget Impact. Funds are included in the Department Budget.   

 



• Authorizing the acceptance of ownership of portions of Luther Forest Boulevard and Luther 
Forest Boulevard extension in the Town of Stillwater, and authorizing an agreement with the 
Town of Stillwater and Globalfoundries Innovation, LLC related to future maintenance of the 
roads and all off-road areas, infrastructure and facilities.   
(Chad Cooke, Commissioner of Public Works)  
BUDGET IMPACT:   No Budget Impact.   

 
• Authorizing an agreement with Xylem Water Solutions Inc. to upgrade the Saratoga County 

Sewer District’s No. 1 Wastewater Treatment Plant UV Disinfection System.    
(Dan Rourke, Executive Director of Sewer District)  
BUDGET IMPACT:   No Budget Impact. Funds are included in the Department Budget.   

 
• Authorizing an agreement with Environmental Design Partnership, LLP of Clifton Park for work 

associated with the construction administration and construction inspection of the Ace Pump 
Station upgrades in the Town of Wilton.   
(Dan Rourke, Executive Director of Sewer District)  
BUDGET IMPACT:   No Budget Impact. Funds are included in the Department Budget.   

 
• Authorizing a change order agreement for additional work related to the asbestos and mold 

abatement performed by Jupiter Environmental Services Inc.   
(Dan Rourke, Executive Director of Sewer District)  
BUDGET IMPACT:   No Budget Impact. Funds are included in the Department Budget.   

 
• Amending resolution 181-12, as last amended by resolution 239-2022, and establishing or 

revising a standard workday reporting resolution for elected and appointed County officials for 
retirement purposes.   
(Therese Connolly, Clerk of the Board)  
BUDGET IMPACT:   No Budget Impact.   
  
 

CHAIRMAN’S ITEM 
 

• Appointing Cassandra M. Bagramian as Commissioner of the Board of Elections.   
(William Fruci, Commissioner of Elections) 
BUDGET IMPACT:   No Budget Impact.   

 
 

OTHER BUSINESS 
 
 

• Setting agenda for Board Meeting Scheduled for July 18, 2023  

 
 
Adjourn 

 
 
 
 
To view the webcast live or once recorded, go to 
https://www.saratogacountyny.gov/meetings/2023-meetings/ 

https://www.saratogacountyny.gov/meetings/2023-meetings/










 7/18/23 
 

                        SARATOGA COUNTY BOARD OF SUPERVISORS 
 

RESOLUTION XX - 2023 
 

 
 Introduced by Public Works: Supervisors Barrett, Edwards, Lawler, Schopf, Smith, 
M. Veitch and Wood 
 
 

AUTHORIZING AN EASEMENT AGREEMENT WITH KINGSLEY CORNER, LLC 
FOR IMPROVEMENTS TO THE INTERSECTION OF LAKE HILL ROAD AND 

KINGSLEY ROAD 
 
 

 WHEREAS, pursuant to Resolution 78-2023, this Board authorized an intermunicipal 
agreement with the Town of Ballston for improvements to the intersection of Lake Hill Road and 
Kingsley Road, as well as a consultant agreement with CHA Consulting, Inc., in relation thereto, 
for the addition of a crosswalk, ADA accessible sidewalk ramps and push-button poles; and 
 
 WHEREAS, during the design phase it was determined that to complete the crosswalk 
improvement project the County of Saratoga would need to obtain an easement over the 
southwest corner of the intersection of Lake Hill Road and Kingsley Road; and 
 
 WHEREAS, to be able to make the necessary improvements to the intersection of Lake 
Hill Road and Kingsley Road it is necessary for the County of Saratoga to enter in to an 
agreement with Kingsley Corner, LLC to obtain an easement over the southwest corner of the 
intersection for the installation of the ADA accessible sidewalk ramp and push-button pole; and 
 
 WHEREAS, it is appropriate that the County of Saratoga enter into an easement 
agreement with Kingsley Corner, LLC to gain access to the southwest corner of the intersection 
of Lake Hill Road and Kingsley Road to facilitate construction of the crosswalk improvement 
project; now, therefore, be it 
 
 RESOLVED, that the Chair of the Board is authorized to execute an easement agreement 
with Kingsley Corner, LLC of Clifton Park, New York, to gain access to the southwest corner of 
the intersection of Lake Hill Road and Kingsley Road to facilitate construction of the crosswalk 
improvement project; and it is further 
 
 RESOLVED, that the form and content of said agreements shall be subject to the approval 
of the County Attorney; and it is further 
 
 RESOLVED, that this Resolution shall take effect immediately. 
 
 



BUDGET IMPACT STATEMENT:  No Budget Impact. 
 
 
July 18, 2023 Regular Meeting 
Motion to Adopt: Supervisor(s): 
Second: Supervisor(s): 
 
AYES: 
NOES:  
ABSENT:   
ABSTAIN:  
 



Steve Bulger, County Administrator
Ridge Harris, Deputy County Administrator 

, County Attorney
Therese Connolly, Clerk of the Board  
Stephanie Hodgson, Director of Budget 

Bridget Rider, Deputy Clerk of the Board
Matt Rose, Management Analyst 

, County Attorney's Office
Audra Hedden, County Administrator's Office 

Is a Resolution Required:

Proposed Resolution Title:

Specific Details on what the resolution will authorize:

This column must be completed 
prior to submission of the request. 

County Attorney’s Office 

Consulted ___ 



4.

Identify Budget Impact:

G/L 

Details

County Administrator’s Office 

Consulted __ 



Are there Amendments to the Compensation Schedule?

(If yes, provide details)

Is a new position being created? __ Y __ N

Effective date

Salary and grade

Is a new employee being hired?  __ Y __ N

Effective date of employment

Salary and grade

Appointed position:

Term 

Human Resources Consulted ___ 

Purchasing Office Consulted __ Does this item require hiring a Vendors/Contractors: __ Y __ N

__ NWere bids/proposals solicited: __ Y

Type of Solicitation

Is the vendor/contractor a sole source:

If a sole source, appropriate documentation has been
urchasing Department Y __ N __ N/A

Commencement date of contract term:

Termination of contract date:

Contract renewal and term:

Contact information:

Is the vendor/contractor an LLC, PLLC or partnership:

State of vendor/contractor organization:

. Is this a renewal agreement:

l. Vendor/Contractor comment/remarks:

Is  __ Y __ N

Is  __ Y __ N

Is  __ Y __ N



Supporting Documentation:

_ Marked-up previous resolution

_ No Markup, per consultation with County Attorney

_ Program information summary

_ Copy of proposal or estimate

_ Copy of grant award notification and information

_ Other ____________ __

Remarks:

or Is a grant being accepted:

Source of grant funding:

Agency granting funds:

Amount of grant:

Purpose grant will be used for:

Equipment and/or services being purchased with the grant:

Time period grant covers:

Amount of county matching funds:

Administrative fee to County:

County Administrator’s Office 

Consulted ___ 





    

 

Over 60 offices throughout the United States 
www.gpinet.com 

An Equal Opportunity Employer 

Mr. Gregory Ball 
Deputy Commissioner 

Saratoga County Department of Public Works  

3654 Galway Road  

Ballston Spa, New York 12020 

 

Re:  Payment Request for 46 North Shore Road, Northville, NY (Tax ID 80.12‐1‐40) 

  CR 4 North Shore Road project   

 

A permanent easement is required in reference to the property located at 46 North Shore Road, Northville, NY (Tax 

ID 80.12‐1‐40) as delineated on Map 2, Parcel 2 for the purpose of constructing, reconstructing, and maintaining 

BIN 3‐30479‐0  located on County Route 4, over Beecher Creek,  in connection with  the CR 4 North Shore Road 

project.  

The permanent easement for this property was established with a just compensation value of $800.00.  The two 

property owners, Beth Ward and Rick Cowsert, have agreed to and signed all documents.   Mr. Cowsert and Ms. 

Ward  live  in different  states and are  in  the process of placing  this property on  the market  for  sale.   They are 

requesting the total compensation of $800.00 be divided among them in two individual checks for $400 each. 

I spoke to Ms. Ward to explain the change in the vouchers. The updated Vouchers for both are attached. 

Though the process  for  issuing the checks may take a  few weeks, the sellers need  fully executed documents to 

provide to their real estate agent for disclosure on the permanent easement to potential buyers.  If at all possible, 

could you please email me a copy of the fully executed documents prior to the check execution?  

If you have any questions, I can be reached at (518) 898‐9556.  

Thank you, 

Greenman‐Pedersen, Inc.  

 

 

Kimberly Dempsey 

Right of Way Specialist  
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PURCHASE 
ORDER NO. 

VOUCHER 
NO. 

COUNTY OF SARATOGA 

COUNTY MUNICIPAL CENTER 

BALLSTON SPA NY 12020 DO NOT WRITE IN THIS BOX 
VOUCHER DATE VOUCHER RECEIVED 

FUND APPROPRIATION 
DEPT. c/o Public Works - Highway 

Claimant's Vendor ID# OPEN$ 

Name: 

Address: 

DATE 

3/31/2023 

CK 

Abstract No. 

I JE 

I TOTAL
Rick E. Cowsert 

1505 Lancashire Way

Deland, Florida 32720
Vendor's Ref. No. 

QUANTITY DESCRIPTION OF MATERIALS OR SERVICES 

1 LS A permanent easement is required to accommodate 
the new guiderail and the construction activities of 
the culvert replacement, which includes access for 
future maintenance to the culvert and guiderail. 

Tax Map: 80.12-1-40 
PIN: BIN 3-30479-0 
CR 4 (North Shore Road) over Beecher Creek 
Saratoga County 

AMOUNT 
$400.00 

$400.00

UNIT PRICE 

$400.00 

TOTAL 

PO NUMBER 

DP 

AMOUNT 

$400.00 

$400.00

CLAIMANT'S CERTIFICATION 

I, Rick E. Cowsert, certify that the above account in the amount of $400.00 is true and correct, that the items, services, 
and disbursements charged were rendered to our for the municipality on the dates stated, that no part has been paid or 
satisfied, that taxes, from which the municip

zr 
is exempt,�e not included, and the amount claimed is actually due.

9121 1
2
-3 l<SIGNA-;J;j- TITLE 

DEPARTMENT APPROVAL 
The above services or materials were rendered or 
furnished to the municipality on the dates stated and the 
charges are correct. 

DATE AUTHORIZED COUNTY OFFICIAL 

APPROVAL FOR PAYMENT 
This claim is approved and ordered paid from the 
appropriations indicated above. 



PURCHASE 

ORDER NO. 

VOUCHER 

NO. 

COUNTY OF SARA TOGA 

COUNTY MUNICIPAL CENTER 

BALLSTON SPA NY 12020 DO NOT WRITE IN THIS BOX 

VOUCHER DATE VOUCHER RECEIVED 

FUND APPROPRIATION 

DEPT. c/o Public Works - Highway 

Claimant's Vendor ID# 
OPEN$ 

Name: 

Address: 

DATE 

3/31/2023 

CK 

Abstract No. 

I JE
I TOTAL 

Beth Ward

PO Box 239 
Northville, NY 12134 

Vendor's Ref. No. 

QUANTITY DESCRIPTION OF MATERIALS OR SERVICES 

1 LS A permanent easement is required to accommodate 
the new guiderail and the construction activities of 
the culvert replacement, which includes access for 
future maintenance to the culvert and guiderail. 

Tax Map: 80.12-1-40 
PIN: BIN 3-30479-0 
CR 4 (North Shore Road) over Beecher Creek 
Saratoga County 

CLAIMANT'S CERTIFICATION 

AMOUNT 

$400.00

$400.00 

UNIT PRICE 

$400.00 

TOTAL 

PO NUMBER 

DP 

AMOUNT 

$400.00 

$400.00

I, Beth Ward, certify th �he ove account in the amount of $400.00 is true and correct, that the items, services, and 
disbursements charg were � ; endered to our for the municipality on the dates stated, that no part has been paid or
satisfied, that taxes, tom ich the municipality is exempt, are no · eluded, and the amount claimed is actually due. 

) 

DEPARTMENT APPROVAL 
The above services or materials were rendered or 
furnished to the municipality on the dates stated and the 
charges are correct. 

DATE AUTHORIZED COUNTY OFFICIAL 

APPROVAL FOR PAYMENT 
This claim is approved and ordered paid from the 
appropriations indicated above. 

































 3/21/23 
 

                        SARATOGA COUNTY BOARD OF SUPERVISORS 
 

RESOLUTION 79 - 2023 
 

 Introduced by Public Works: Supervisors Barrett, Edwards, Lawler, Schopf, Smith, 
M. Veitch and Wood 
 
 

AUTHORIZING PURCHASE AGREEMENTS FOR THE ACQUISITION OF 
PERMANENT CONSTRUCTION EASEMENTS ASSOCIATED WITH THE  

COUNTY ROUTE 4 (NORTH SHORE ROAD) CULVERT REPLACEMENT OVER 
BEECHER CREEK IN THE TOWN OF EDINBURG 

 
 

 WHEREAS, pursuant to Resolution 349-2022, this Board adopted the 2023-2027 Saratoga 
County Capital Plan which included among its capital projects the replacement of the CR 4 
(North Shore Road) over Beecher Creek culvert, in the Town of Edinburg; and 
 
 WHEREAS, pursuant to Resolution 314-2021, the County retained the services of 
Greenman-Pedersen, Inc. to provide design and construction administration services related to 
the replacement of the CR 4 culvert over Beecher Creek; and 
 
 WHEREAS, Greenman-Pedersen, Inc. has identified two (2) permanent easements that the 
County needs to acquire from adjoining landowners for the project  
 
 WHEREAS, the first permanent easement needed is a 1,582 ± sq. ft. easement from 
Walter and Susan Fitzgerald, the owners of Tax Parcel #80.-1-73, located at 1 Military Road, 
Town of Northville, the cost of which easement has been established at $600 per an agreement 
between the County and said owners; and 
 
 WHEREAS, the second temporary easement needed is a 1,151 ± sq. ft. easement from 
Beth Ward and Rick Cowsert, owners of Tax Parcel #80.12-1-40, located at 46 North Shore 
Road, Town of Northville, the cost of which easement has been established at $800 per the 
agreement between the County and said owners; and 
 
  WHEREAS, our Public Works Committee and the County’s Commissioner of Public 
Works have recommended that the County enter into a purchase agreement with: 1) Walter and 
Susan Fitzgerald for the acquisition of a 1,582 ± sq. ft. permanent easement across a portion of 
Tax Parcel #80.-1-73, at a cost of $600; and 2) Beth Ward and Rick Cowsert for the acquisition 
of a 1,151  ± sq. ft. permanent easement across a portion of Tax Parcel #80.12-1-40, at a cost of 
$800; now, therefore, be it 
 
 RESOLVED, that the Chair of the Board is hereby authorized to execute purchase 
agreements with:  1) Walter and Susan Fitzgerald for the acquisition of a 1,582 ± sq. ft. 



permanent easement across a portion of Tax Parcel #80.-1-73, at a cost of $600; and 2) Beth 
Ward and Rick Cowsert for the acquisition of a 1,151  ± sq. ft. permanent easement across a 
portion of Tax Parcel #80.12-1-40, at a cost of $800; and 
  
 RESOLVED, that the form and content of said purchase agreements shall be subject to the 
approval of the County Attorney. 
 
 
BUDGET IMPACT STATEMENT:  No Budget Impact. Funds are included in the Department 
Budget. 
 



Steve Bulger, County Administrator
Ridge Harris, Deputy County Administrator 

, County Attorney
Therese Connolly, Clerk of the Board  
Stephanie Hodgson, Director of Budget 

Bridget Rider, Deputy Clerk of the Board
Matt Rose, Management Analyst 

, County Attorney's Office
Audra Hedden, County Administrator's Office 

Is a Resolution Required:

Proposed Resolution Title:

Specific Details on what the resolution will authorize:

This column must be completed 
prior to submission of the request. 

County Attorney’s Office 

Consulted



4.

Identify Budget Impact :

G/L 

Details

County Administrator’s Office 

Consulted



Are there Amendments to the Compensation Schedule?

(If yes, provide details)

Is a new position being created? __ Y __ N

Effective date

Salary and grade

Is a new employee being hired?  __ Y __ N

Effective date of employment

Salary and grade

Appointed position:

Term 

Human Resources Consulted 

Purchasing Office Consulted __ NDoes this item require : __ Y

Type of Solicitation

If a sole source, appropriate documentation has been
__ N/Aurchasing Department Y __ N

:

:

State of vendor/contractor organization:

. Is this a renewal agreement:

l. Vendor/Contractor comment/remarks:

Is  __ Y __ N

Is  __ Y __ N

Is  __ Y __ N



Supporting Documentation:

_ Marked-up previous resolution

_ No Markup, per consultation with County Attorney

_ nformation summary

_ Copy of proposal or estimate

_ Copy of grant award notification and information

_ Other ____________ __

Remarks:

or Is a grant being accepted:

Source of grant funding:

Agency granting funds:

Amount of grant:

Purpose grant will be used for:

Equipment and/or services being purchased with the grant:

Time period grant covers:

Amount of county matching funds:

Administrative fee to County:

County Administrator’s Office 

Consulted 





























































































SARATOGA COUNTY 
AGENDA ITEM REQUEST FORM 

TO: Steve Bulger, County Administrator 
Ridge Harris, Deputy County Administrator 
Michelle Granger, County Attorney
Therese Connolly, Clerk of the Board  
Stephanie Hodgson, Director of Budget 

CC: John Warmt, Director of Purchasing 
Jason Kemper, Director of Planning and Economic Development 
Bridget Rider, Deputy Clerk of the Board
Matt Rose, Management Analyst 
Tracy Goodson, County Attorney's Office
Audra Hedden, County Administrator's Office 

DEPARTMENT: 

DATE: 

COMMITTEE: 

1. Is a Resolution Required:

2. Proposed Resolution Title:

3. Specific Details on what the resolution will authorize:

This column must be completed 
prior to submission of the request. 

County Attorney’s Office 
Consulted



4.

5. Identify Budget Impact (Required):

a. G/L line impacted

b. Budget year impacted

c. Details

Revenue 
Account Number Account Name Amount

Expense

Account Number Account Name Amount

Fund Balance (if applicable): (Increase = additional revenue, Decrease = additional expenses)

County Administrator’s Office 
Consulted

Is a Budget Amendment needed:   YES   or  NO
If yes, budget lines and impact must be provided.
Any budget amendments must have equal and offsetting entries.

Please see attachments for impacted budget lines.
(Use ONLY when more than four lines are impacted.)

Amount:

Rectangle

Rectangle

Rectangle

rhastings
Rectangle



6. Are there Amendments to the Compensation Schedule?

 YES   or  NO    (If yes, provide details)

a. Is a new position being created?   __ Y      __ N

Effective date

Salary and grade

b. Is a new employee being hired?   __ Y       __ N

Effective date of employment 

Salary and grade 

Appointed position:

Term 

i. Is the vendor/contractor an LLC, PLLC or
partnership:

j. State of vendor/contractor organization:
k. Is this a renewal agreement: YES or NO
l. Vendor/Contractor comment/remarks: 

Human Resources Consulted 

Purchasing Office Consulted __  N7. Does this item require the awarding of a contract:     __  Y

a. Type of Solicitation

b. Specification # (BID/RFP/RFQ/OTHER CONTRACT #)

c. If a sole source, appropriate documentation, including an updated letter, has been

 __   N/Asubmitted and approved by Purchasing Department?    ___  Y __  N 

d. Vendor information (including contact name):

e. Is the vendor/contractor an LLC, PLLC, or partnership:

f. State of vendor/contractor organization:

g. Commencement date of contract term:

h. Termination of contract date:

i. Contract renewal date and term:
k. Is this a renewal agreement: Y 
l. Vendor/Contractor comment/remarks:

N

c. Is this a reclassification?   __ Y     __ N

Is this position currently vacant?   __ Y     __ N

Is this position in the current year compensation plan?   __ Y     __ N
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9. Supporting Documentation:

_ Marked-up previous resolution

_ No Markup, per consultation with County Attorney

 _ Information summary memo

_ Copy of proposal or estimate

_ Copy of grant award notification and information

 _ Other ____________________________________________________

10. Remarks:

YES or NO 8. Is a grant being accepted:

a. Source of grant funding:

b. Agency granting funds:

c. Amount of grant:

d. Purpose grant will be used for:

e. Equipment and/or services being purchased with the grant:

f. Time period grant covers:

g. Amount of county matching funds:

h. Administrative fee to County:

County Administrator’s Office 
Consulted 
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