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Human Resources & Insurance

Committee

Wednesday, August 5, 2026 2:30PM
40 McMaster Street, Ballston Spa, NY

Chair: Kevin Tollisen
Members: Robert Anderson, Dave Ball, C. Eric Butler,
Tom Richardson, Susan Wemple, Mo Wright-VC

Agenda

Welcome and Attendance
Approval of the minutes of the July 8, 2026 meeting
Workers Compensation Report

Committee Approval: 2027 Workers Compensation Budget — Scot Chamberlain,
Human Resources

Amending the 2026 Compensation schedule to create one full-time Community Mental
Health Nurse position and abolish two part-time Community Mental Health Nurse
positions under the Department of Mental Health and Addiction Services and amending
the 2026 County budget in relation thereto — Megan Johnson, Mental Health &
Addiction Services

Other Business

Adjournment
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SARATOGA COUNTY SI PLAN
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New Claims Workers' Comp Claims By Month

Claims Entered From 06/01/26 To 07/01/26

City of Saratoga Springs-Police Dept
City of Saratoga Springs-Public Works
Saratoga Co-Probation

Saratoga Co-Public Works Highway
Saratoga Co-Sheriff

Saratoga Co-Social Services

Town of Ballston-Public Works

Town of Clifton Park-All Other

Town of Malta-All Other

Town of Milton-All Other

Town of Wilton-Public Works

Vol Fire-Clifton Park-Vischer Ferry Fre
Vol Fire-Vil of South Glens Falls Fire
Wilton Emergency Squad-Paid

Village of South Glen Falls-Police Dept.
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Location Name Medical Indemnity Voc Rehab Expense  Total
City of Mechanicville-Public Works $86 $2,437 $0 $56 $2,578
City of Saratoga Springs City Center $876 $0 $0 $298 $1,174
City of Saratoga Springs-All Other $4,749 $369 $0 $725 $5,843
City of Saratoga Springs-Fire Department $488 | $79,273 $0 [ $1,024  $80,785
City of Saratoga Springs-Police Dept $9,404 $5,484 $0 | $3,770 | $18,657
City of Saratoga Springs-Public Works ($63,419) $1,914 $0 $445 | ($61,060)
Clifton Park Halfmoon Emergency Crp-Paid $179 $0 $0 $91 $270
Edinburg Emergency Squad-Volunteer $0 $0 $0 $10 $10
Galway Emergency Medical Services-Paid $0 $0 $0 $380 $380
Malta-Stillwater Ambulance Corps-Voluntr $915 $1,600 $0 | $1,091 $3,606
Moreau Emergency Squad-Paid $350 $1,922 $0 $424 $2,696
Saratoga Co-All Others $215 $0 $0 $10 $224
Saratoga Co-Animal Shelter $761 $0 $0 $117 $878
Saratoga Co-District Attorney $93 $0 $0 $10 $103
Saratoga Co-Maplewood Manor $1,355 $3,294 $0 $298 $4,946
Saratoga Co-Office of Emergency Mgt $1,164 $0 $0 $29 $1,192
Saratoga Co-Public Works Building/Grnds $87 $402 $0 $19 $508
Saratoga Co-Public Works Highway $7,456 $5,192 $0 ($907)] $11,741
Saratoga Co-Sewer District $662 $3,347 $0 [ $1,005 $5,014
Saratoga Co-Sheriff $12,770 | $456,839 $0 | $6,444 | $476,053
Saratoga Co-Social Services $2,346 $0 $0 $273 $2,619
Town of Charlton-All Other $53 $0 $0 $118 $171
Town of Charlton-Public Works $0 $0 $0 $103 $103
Town of Clifton Park-All Other $688 $2,683 $0 $592 $3,963
Town of Clifton Park-Public Works $2,136 $0 $0 ($532) $1,604
Town of Edinburg-All Other $0 $2,194 $0 $0 $2,194
Town of Halfmoon-Public Works $163 $0 $0 $527 $691
Town of Malta-All Other $79 $0 $0 $4 $83
Town of Malta-Public Works $209 $2,800 $0 | $3,147 $6,156
Town of Milton-All Other $101 $0 $0 $15 $116
Town of Northumberland-Public Works $0 $0 $0 $103 $103
Town of Waterford-All Other $201 $0 $0 $10 $210
Town of Wilton-Public Works $579 $0 $0 $44 $623
Village of Ballston Spa-Police Dept $72 $0 $0 $10 $81
Village of Ballston Spa-Public Works $0 $1,543 $0 $335 $1,878
Village of Schuylerville-Public Works $105 $0 $0 $4 $109
Village of South Glen Falls-Public Works $92 $0 $0 $0 $92
Village of Stillwater-Public Works $95 $0 $0 $14 $109
Vol Fire Dept-Ballston Lake Fire Dept. $0 $533 $0 $0 $533
Vol Fire Dept-Burnt Hills Fire District $344 $0 $0 $82 $425
Vol Fire Dept-Greenfield Fire District $0 $3,548 $0 $0 $3,548
Vol Fire Dept-Malta Ridge Vol Fire Co $1,309 $0 $0 $38 $1,346
Vol Fire-Charlton Fire Dept. $0 $0 $0 $24 $24
Vol Fire-Clifton Park-Jonesville Fire $0 $0 $0 $206 $206
Vol Fire-Clifton Park-Vischer Ferry Fre $2,032 $1,560 $0 $71 $3,663
Vol Fire-Halfmoon-Waterford Fire Dist $0 $0 $0 $9 $9
Vol Fire-Vil of South Glens Falls Fire $1,464 $6,232 $0 $188 $7,884
Vol Fire-Vil of Stillwater-Newland Wood $5,000 | $245,560 $0 $385 | $250,945
Vol Fire-Vil Schuylerville-Schuyler Hose $0 | ($21,776) $0 $0 | ($21,776)
Vol Fire-West Crescent Fire District $0 $0 $0 $10 $10
Waterford Water Commission $169 $0 $0 $24 $193
($4,574)| $806,948 $0 | $21,137 | $823,511




TO: Steve Bulger, County Administrator
Ridge Harris, Deputy County Administrator
George Conway, County Attorney
Therese Connolly, Clerk of the Board
Stephanie Hodgson, Director of Budget

CC: John Warmt, Director of Purchasing
Jason Kemper, Director of Planning and Economic Development
Bridget Rider, Deputy Clerk of the Board
Audra Hedden, County Administrator's Office
Emily Spring, County Attorney's Office

DEPARTMENT: Human Resources
DATE: 7/28/20
COMMITTEE: Human Resources & Insurance

1. Is a Resolution Required:

No, Committee Approval Only -

2. Proposed Resolution Title:
2027 Workers Compensation plan budget

3. Specific Details on what the resolution will authorize:

Approving the 2027 proposed Workers Compensation plan
budget

SARATOGA COUNTY
AGENDA ITEM REQUEST

This column must be completed
prior to submission of the request.

County Attorney’s Office
Consulted NO E




4. Is a Budget Amendment needed: YES or |V [NO County Administrator’s Office
If yes, budget lines and impact must be provided. Consulted Yes

Any budget amendments must have equal and offsetting entries.

Please see attachments for impacted budget lines.
(Use ONLY when more than four lines are impacted.)

Revenue
Account Number Account Name Amount
Expense
Account Number Account Name Amount

Fund Balance (if applicable): (Increase = additional revenue, Decrease = additional expenses)

Amount:

5. Identify Budget Impact (Required):
No Budget Impact. Funds are included in the Department Budget

a. G/L line impacted

b. Budget year impacted 2027

C. Details

No impact as funds are included in the 2027 Workers Compensation plan
budget.



6.

Are there Amendments to the Compensation Schedule?

YES or |V [NO (Ifyes, provide details)

Human Resources Consulted

Yes [7]

v IN

a. Is anew position being created? Y |Y|[N
Effective date
Salary and grade
b. Is a new employee being hired? Y |YIN
Effective date of employment
Salary and grade
Appointed position:
Term
c. Isthis a reclassification? Y |v|N
Is this position currently vacant? Y |V [N
Is this position in the current year compensation plan?
Does this item require the awarding of a contract: Y |Y]|N
a. Type of Solicitation
b. Specification # (BID/RFP/RFQ/OTHER CONTRACT #)
c. If a sole source, appropriate documentation, including an u
submitted and approved by Purchasing Department?
d. Vendor Contact Name:
e. Vendor Email:
f. Vendor Phone:
g. Is the vendor/contractor an LLC, PLLC, or partnership:
h. State of vendor/contractor organization:
1. Commencement date of contract term:
j. Termination of contract date:
k. Contract renewal date and term:
L. Is this a renewal agreement: Y |v| N
m. Vendor/Contractor comment/remarks:

Purchasing Office Consulted

NA  [=]

pdated letter, has been

[y

N v| NA




8. Is a grant being accepted: YES or v [NO

a. Source of grant funding:

b. Agency granting funds:

c. Amount of grant:
d. Purpose grant will be used for:
e. Equipment and/or services being purchased with the grant:
f. Time period grant covers:
g. Amount of county matching funds:
h. Administrative fee to County:
9. Supporting Documentation:

Marked-up previous resolution

No Markup, per consultation with County Attorney

Information summary memo

Copy of proposal or estimate

Copy of grant award notification and information

County Administrator’s Office
Consulted Yes E

V| Other 2027 WC Budget and Estimate of Expenditures

10. Remarks:

This agenda item will establish approval for funds to be authorized for the proposed

Workers Compensation plan budget for 2027.




2027 Workers Compensation Budget Premiums

PARTICIPANT Name 2026 Premium 2027 Premium INC/DEC

City of Mechanicville $53,984.04 59,204.26 5,220.22

City of Saratoga Springs $611,728.89 662,433.88 50,704.99

County of Saratoga $1,791,026.60 1,870,989.33 79,962.73

Town of Ballston $29,035.41 34,296.15 5,260.74

Town of Charlton $11,635.79 12,649.67 1,013.88

Town of Clifton Park $170,375.35 193,434.89 23,059.54

Town of Corinth $14,360.08 17,410.69 3,050.61

Town of Day $8,709.14 13,554.25 4,845.11

Town of Edinburg $38,362.98 38,092.38 (270.61)
Town of Galway $23,669.72 20,036.11 (3,633.61)
Town of Greenfield $46,553.53 48,845.66 2,292.14

Town of Hadley $21,471.06 9,176.34 (12,294.72)
Town of Halfmoon $81,330.84 89,457.29 8,126.45

Town of Malta $55,903.51 74,801.40 18,897.89

Town of Milton $98,846.25 65,321.32 (33,524.93)
Town of Moreau $40,911.43 41,141.75 230.32

Town of Northumberland $35,120.28 18,826.29 (16,293.99)
Town of Providence $15,934.52 16,415.03 480.51

Town of Saratoga $19,021.29 27,531.21 8,509.93

Town of Stillwater $26,257.91 27,658.41 1,400.50

Town of Waterford $58,574.99 85,915.24 27,340.26

Town of Wilton $55,285.88 59,067.35 3,781.47

Village of Ballston Spa $76,362.94 70,661.03 (5,701.91)
Village of Corinth $24,250.10 15,800.61 (8,449.49)
Village of Galway $255.52 271.98 16.46

Village of Round Lake $3,649.99 3,844.65 194.65

Village of Schuylerville $8,343.75 16,099.53 7,755.77

Village of South Glens Falls $15,038.93 16,031.05 992.12

Village of Stillwater $4,851.09 5,444.54 593.45

Village of Victory $1,776.23 2,072.17 295.94

Village of Waterford $2,035.21 2,255.87 220.66

Saratoga County Soil & Water $3,310.11 3,742.85 432.74

Saratoga County Water Authority $6,674.91 7,224.82 549.91

Saratoga Lake Protection & Improvement District $2,577.97 2,869.34 291.38

Saratoga Springs City Center $16,573.64 20,944.65 4,371.01

Clifton Park Water Authority $36,783.70 42,568.59 5,784.89

Schuylerville/Victory BOWM $19,832.90 14,162.88 (5,670.02)
Town of Wilton Water & Sewer $4,230.55 5,118.41 887.86

Waterford Water Commission $11,851.24 6,550.47 (5,300.76)
Ballston Lake Emergency Squad $704.43 704.43 0.00

Clifton Park Halfmoon Emergency Squad $16,489.53 13,330.45 (3,159.08)
Community Emergency Squad $3,123.76 3,089.50 (34.26)
Town of Corinth-Jessups Landing EMS $2,058.33 3,278.65 1,220.31

Edinburg Emergency Squad $600.00 600.00 0.00

Galway Ambulance Squad $3,237.35 3,019.11 (218.23)
Malta-Stillwater Ambulance Squad $58,400.99 42,758.81 (15,642.18)
Moreau Emergency Squad $5,236.68 23,516.32 18,279.65

Waterford Rescue Squad $2,305.03 2,305.03 0.00

Wilton Emergency Squad $56,191.34 34,737.71 (21,453.64)
Volunteer Firefighter-County $387,269.41 371,141.32 (16,128.09)
TOTAL $4,082,115.13 $4,220,403.68 138,288.56




2027 BUDGET for Workers Compenstion Plan

ESTIMATE OF EXPENDITURES

2027
WORKERS' COMPENSATION BUDGET

Acct#'s 2027 2026
S-21-000...
ADMINISTRATION
Salaries & Wages 6021 $128,268.00 $124,267.00
Postage 8531.1 $50.00 $50.00
Central Stores/Specials 8550.1 $50.00 $50.00
Central Printing 8560.1 $25.00 $25.00
Books & Periodicals 8514 $0.00 $0.00
Membership Dues (ESSA & NYSASIC) 8511 $115.00 $115.00
Educational Conferences (ESSA & NYSASIC) 8512 $200.00 $200.00
Employee Mileage 7001 $300.00 $300.00
Meals & Lodging 8512.ML $1,000.00 $1,000.00
Transportation/Tolls 8512.T $50.00 $50.00
Personal Computers 7033 $1,500.00 $0.00
Data Processing Fees 8160 $115.00 $115.00
Software - New licenses 8520 $0.00 $440.00
Dep. Supplies - Labor Mgmt Safety Committee 8200 $5,000.00 $5,000.00
Office Equipment Rental - Copier lease 8543 $1,065.00 $1,100.00
Accounting & Financial - Actuarial study 8141 $9,200.00 $9,200.00
Workers Compensation Third Party Administrator 8190 $175,350.00 $167,000.00
Third Party Excess Employer Liability policy 8637 $0.00 $0.00
EMPLOYEE FRINGE BENEFITS
Retirement, Soc. Sec., DBL. Health,U.l.,WCB 6910-6960.R $61,450.68 $60,247.00
S-21-213...
WORKERS' COMPENSATION
Medical Services 72141 $800,000.00 $700,000.00
Awards & Compensation 7214.2 $2,100,000.00 $2,000,000.00
VOLUNTEER FIREFIGHTER BENEFITS
Medical Services 72151 $175,000.00 $169,280.13
Awards & Compensation 7215.2 $400,000.00 $400,000.00
VOLUNTEER AMBULANCE CORPS
Medical Services 7216.1 $75,000.00 $75,000.00
Awards & Compensation 7216.2 $20,000.00 $20,000.00
ASSESSMENTS-WCB 72171 $300,000.00 $305,000.00
LEGAL FEES 8110 $70,000.00 $70,000.00
TRANSCRIPTS 8115 $4,000.00 $4,000.00
INVESTIGATIVE FEES 8117 $30,000.00 $30,000.00
TOTAL ESTIMATED EXPENDITURES $4,357,738.68 $4,142,439.13
REVENUES
Participants 2222 $4,220,403.68 $4,082,115.13
Interest & Earnings 2401 $32,011.00 $10,000.00
Cont. Reserves 2404 $80,000.00 $25,000.00
Litigation & Other Sources 2701 $25,324.00 $25,324.00

TOTAL 2027 BUDGET

$4,357,738.68

$4,142,439.13



SARATOGA COUNTY
AGENDA ITEM REQUEST

TO: Steve Bulger, County Administrator
Ridge Harris, Deputy County Administrator
George Conway, County Attorney
Therese Connolly, Clerk of the Board
Stephanie Hodgson, Director of Budget

CC: John Warmt, Director of Purchasing
Jason Kemper, Director of Planning and Economic Development
Bridget Rider, Deputy Clerk of the Board

Audra Hedden, County Administrator's Office )
Emily Spring, County Attorney's Office This column must be completed
prior to submission of the request.

DEPARTMENT: Mental Health and Addiction Services EI

DATE: 7/27/26

COMMITTEE: Human Resources & Insurance EI
County Attorney’s Office
Consulted Yes

1. Is a Resolution Required:

Yes, Amendment to Compensation Schedule |~

2. Proposed Resolution Title:

AMENDING THE 2026 COMPENSATION SCHEDULE TO CREATE A
COMMUNITY MENTAL HEALTH NURSE, FT POSITION AND ABOLISH
TWO COMMUNITY MENTAL HEALTH NURSE, PT POSITIONS IN THE
DEPARTMENT OF MENTAL HEALTH AND ADDICTION SERVICES AND
AMENDING THE 2026 COUNTY BUDGET IN RELATION THERETO

3. Specific Details on what the resolution will authorize:

This resolution will authorize the creation of a full time
Community Mental Health Nurse position and abolish 2 part
time Community Mental Health Nurse positions under the
Compensation Schedule. This position will be a Grade 41 on
the CSEA Compensation Schedule. The additional funding
needed to create this position will be backed by state aid.




4.

5.

County Administrator’s Office
Consulted Yes

Is a Budget Amendment needed: |¥'| YES or NO
If yes, budget lines and impact must be provided.

Any budget amendments must have equal and offsetting entries.

Please see attachments for impacted budget lines.
(Use ONLY when more than four lines are impacted.)

Revenue

Account Number Account Name Amount
A.43-3490 Mental Health State Aid $6395.29
Expense

Account Number Account Name Amount
A.43.431-6000 Regular Wages $2623.65
A.43.431-6910 Retirement $3570.94
A. 43.431-6930 Social Security $200.71

Fund Balance (if applicable): (Increase = additional revenue, Decrease = additional expenses)

Amount:

Identify Budget Impact (Required):

The budget will be amended to accept these funds and authorize the related expenses v

a. G/L line impacted A.43.431-6000, 431-6910, 431-6930

b. Budget year impacted 2026

C. Details

The funds from the 2 CMHN, PT positions will be used to fund the CMHN,
FT position. The additional cost of the CMHN, FT position (salary & fringe)
will be offset by state aid.



6.

Are there Amendments to the Compensation Schedule?

Human Resources Consulted

Yes [7]

N

Purchasing Office Consulted

NA  [=]

pdated letter, has been

Y

v [YES or NO (If yes, provide details)
a. Is anew position being created? |V | Y N
Effective date 8/28/26
Salary and grade CSEA Grade 41, $76,343
b. Is anew employee being hired? Y N
Effective date of employment TBD
Salary and grade CSEA Grade 41, $76,343
Appointed position:
Term
c. Isthis a reclassification? Y N
Is this position currently vacant? Y N
Is this position in the current year compensation plan?
Does this item require the awarding of a contract: Y |Y]|N
a. Type of Solicitation
b. Specification # (BID/RFP/RFQ/OTHER CONTRACT #)
c. If a sole source, appropriate documentation, including an u
submitted and approved by Purchasing Department?
d. Vendor Contact Name:
e. Vendor Email:
f. Vendor Phone:
g. Is the vendor/contractor an LLC, PLLC, or partnership:
h. State of vendor/contractor organization:
1. Commencement date of contract term:
j. Termination of contract date:
k. Contract renewal date and term:
L. Is this a renewal agreement: Y N
m. Vendor/Contractor comment/remarks:

N

N/A




9.

10.

Is a grant being accepted: YES or v |NO

a.

Source of grant funding:

Agency granting funds:

Amount of grant:

Purpose grant will be used for:

Equipment and/or services being purchased with the grant:

Time period grant covers:

Amount of county matching funds:

Administrative fee to County:

Supporting Documentation:

v

v

Marked-up previous resolution
No Markup, per consultation with County Attorney
Information summary memo

Copy of proposal or estimate

Copy of grant award notification and information

Other New Position Duties Statement, Job Spec

County Administrator’s Office
Consulted Yes E

Remarks:




BOARD OF SUPERVISORS

P
@,4 o o
8LisHe®

RESOLUTION

Introduced by Human Resources and Insurance: Supervisors Tollisen, Anderson, Ball,
Butler, Richardson, Wemple, and Wright

AMENDING THE 2026 COMPENSATION SCHEDULE TO CREATE A COMMUNITY
MENTAL HEALTH NURSE, FT POSITION AND ABOLISH TWO COMMUNITY MENTAL
HEALTH NURSE, PT POSITIONS UNDER THE DEPARTMENT OF MENTAL HEALTH
AND ADDICTION SERVICES AND AMENDING THE 2026 COUNTY BUDGET IN
RELATION THERETO

WHEREAS, in May 2025, the New York State Legislature enacted its 2025 - 2026 Budget,
which included $16.5 million in state aid to municipalities with goals of increasing the opportunity for
Enhanced Voluntary Agreements (“EVAs”) - structured, voluntary care plans used as alternatives to or a
continuation of court-ordered mental health services - and improving quality oversight and
administration of the Assisted Outpatient Treatment (“AOT”), or “Kendra’s Law”, Program; and

WHEREAS, the New York State Office of Mental Health (“OMH”) has allocated funding to
each Local Government Unit to develop and implement EVA and AOT policies and procedures
consistent with OMH-issued guidance; and

WHEREAS, in order to implement these objectives, counties must use these dollars to employ
staff needed to serve the AOT/EVA client population, which includes a Community Mental Health
Nurse position to provide nursing services to this populations; and

WHEREAS, our Human Resources and Insurance Committee, the Director of Human
Resources, and the Commissioner of Mental Health and Addiction Services have recommended that the
2026 Saratoga County Compensation Schedule be amended under the Department of Mental Health and
Addiction Services to create one (1) full-timeCommunity Mental Health Nurse position and abolish two
(2) part time Community Mental Health Nurse positions; now, therefore, be it

RESOLVED, that the 2026 Saratoga County Compensation Schedule be amended under the
Department of Mental Health and Addiction Services to create one (1) full-timeCommunity Mental
Health Nurse position and abolish two (2) part time Community Mental Health Nurse positions; and be
it further

RESOLVED, that the full-time Assisted Outpatient Treatment (“AOT”) Coordinator & Quality
Analyst be classified as a Grade 41 on the CSEA Compensation Schedule, at an annual salary of
$76,343; and be it further

RESOLVED, that the County Administrator, Director of Human Resources, and Commissioner
of Mental Health and Addiction Services are hereby authorized to take all necessary and appropriate
steps to implement this Resolution; and be it further



RESOLVED, that the 2026 County Budget be amended as follows:

DEPARTMENT OF MENTAL HEALTH AND ADDICTION SERVICES:

Increase Revenue:

A.43-3490 Mental Health State Aid $ 6395.29
Increase Expenses:

A.43.431-6000 Regular Wages § 2623.65
A.43.431-6910 Retirement $ 3570.94
A.43.431-6930 Social Security § 200.71

; and be it further
RESOLVED, that this Resolution shall take effect immediately.

BUDGET IMPACT STATEMENT: The budget will be amended to accept these funds and authorize the
related expenses.




Civil Service Law: Section 22: Certification for new positions. Before any new
positions in the service of a civil division shall be created or any existing position in
such service shall be reclassified, the proposal therefore, including a statement of the
duties of the positions, shall be referred to the Personnel Officer and such
commission shall fumish a certificate stating the appropriate civil service title for the
proposed position or the position to be reclassified. Any such new position shall be
created or any such existing position reclassified only with the title approved and
certified by the Personnel Officer.

Saratoga County Personnel Department
BALLSTON SPA, NEW YORK

NEW POSITIONS DUTIES STATEMENT
Department head or other authority requesting the creation of a new position, prepare
a separate description for each new position to be created except that one description
may cover two or more identical positions in the same organizational unit.

1. DEPARTMENT
Mental Health & Addiction Services

BUREAU, DIVISION, UNIT OR SECTION

LOCATION OF POSITION
135 S. Broadway, Saratoga Springs, NY 12866

2. DESCRIPTION OF DUTIES: Describe the work in sufficient detail to give a clear word picture of the job.

PERCENT
OF

WORK

TIME
Community Mental Health Nurse
This is professional work involving the provision of psychiatric nursing care to the community as part of an
interdisciplinary medical-social mental health treatment team Does related work as required.
Typical work activities:

35% Provides professional nursing services, including screening and intake, administering medications, and
counseling, as a member of a psychiatric interdisciplinary treatment team.

5 Consults with community agencies and facilities such as Saratoga Hospital, Cooperative Extension and Public

° Health Nursing concerning case management, supervision, and treatment of mental health clients.

10% Adyises clients and their families on methods of managing mental health concerns and emergencies and on the
availability of resources and facilities in the community.

15% Provides nursing evaluations and health screenings of clients in conjunction with the overall treatment plan.

5% Hanfi]es emergency situations at the community mental health clinic or satellite on an assigned shift and
provides on-call coverage (including after hours), as scheduled.

10% o : N i ‘

Maintains patient records and develops individual treatment plans.

59, Participates in community mental health education, consultation, and public relations activities.

15% Provides professional nursing services to recipients of Assisted Outpatient Treatment order, Enhanced
Vol'untar._y Agr_eements, apd E)t}.zer Hl.gh-.Ri‘sk clients; and monitors service delivery and compliance in
comnjunction with a psychiatric interdisciplinary treatment team and the AOT Coordinator.

S




3. Names and Titles of Persons Supervising this position (General, Direct, Administrative, etc.)

NAME TITLE TYPE OF SUPERVISION
Jacqueline LaChapelle Mental Health Program Coordinator, II Direct
Robyn Spencer Supervising Social Worker Direct
Ashley Townsend Deputy Commissioner General

4. Names and Titles of Persons Supervised by Employee in this position
NAME TITLE TYPE OF SUPERVISION

None

5. Names and Titles of persons doing substantially the same kind and level of work as will be done by the incumbent of this new position.

NAME TITLE TYPE OF SUPERVISION
Michelle Staley Community Mental Health Nurse No Direct Supervision
Nicole Harris Community Mental Health Nurse No Direct Supervision
Michael Toccei Community Mental Health Nurse No Direct Supervision

6. What minimum qualifications do you think should be required for this position?
Education: High School years

College 2 years, with specialization in Associate’s Degree in nursing and four years of professional psychiatric
nursing experience

Other years, with specialization in

Experience: (List amount and type)
Bachelor’s Degree in Nursing and two years of professional psychiatric nursing experience; OR Graduation from a three year
schooit of professional nursing and three years professional psychiatric nursing experience; OR Associate's Degree in nursing and
four years of professional psychiatric nursing experience

Essential knowledge, skills and abilities:
Comprehensive knowledge of the principles, methods, and practices of psychiatic community mental health nursing, of the
functioning of community mental health facilities, and of community resources. Ability to work effectively with administration.
Ability to organize work effectively. Ability to interpret federdl, siate and local laws and regulations. Ability to prepare reports.
Physical condition commensurate with the demands of the position.

Type of license or certificate required: .
Possession of license to practice as a Registered Professional Nurse af time of appointment. Possession of driver's license issued
by the State of New York af time of appoiniment.

7. The above statements are accurate and complete.
Date: a'! Z7/] Z(,) Title: CWWM Uﬂm 0'}/ Signature: M‘

CERTIFICATE OF PERSONNEL OFFICER /|
v

8. Inaccordance with the provisions of Civil Service Law, Section 14, subdivision 8-a, Scot Chamberain, the Personnel Officer, certifies that the appropriate civil
service title for the position described is :

Date: Signature:

ACTION BY LEGISLATIVE BODY OR OTHER APPROVING AUTHORITY

9. Creation of described position

O Approved

O Disapproved .
— = A
Date: // Z’—Z / Z( Signanrre: %%‘
[ =

RETURN ONE COMPLETED COPY TO THE HUMAN RESOURCES DEPARTMENT.




COMMUNITY MENTAL HEALTH NURSE

DISTINGUISHING FEATURES OF THE CLASS: This is professional work involving the provision of psychiatric nursing
care to the community as part of an interdisciplinary treatment team. Direct care of individuals living with mental illness and
substance use disorders is a routine requirement. Duties are performed under the supervision of administration in the Mental
Health and Addiction Services Department including the Commissioner, Deputy Commissioner, and Program Coordinator with
a great deal of leeway allowed for the exercise of professional judgment in carrying out the details of the work. Incumbent will
provide professional services in the Mental Health/Addiction Center and satellite clinics. Supervision is not normally a function
of this position although some direction may be given to subordinate members of the interdisciplinary treatment team. Performs
related work as required.

TYPICAL WORK ACTIVITIES: (*Hlustrative Only)
e Provides professional nursing services as a member of an interdisciplinary treatment team;

Participates in the development, writing and execution of treatment plans;

Conducts and reviews health screenings as needed, making necessary recommendations;

Dispenses medication as prescribed by psychiatrist/nurse practitioner;

Administers injectable medications per prescriber’s orders;

Monitor, review and forward reports, labs, etc, to appropriate personnel as necessary;

Provides education for recipients and staff regarding relevant medical issues and medications;

Ensures the security and inventory of medication and nursing supplies;

Triages incoming communication from recipients for review by prescribers;

Produces and maintains various reports and records as needed for prescribers;

Fulfills prior authorization requests as needed,;

Documents patient information using electronic health record software;

Provides or assists with crisis intervention services as needed;

Assists with orientation of new nursing staff;

Attends departmental meetings and trainings as required;

Consults with various agencies and facilities concerning case management and treatment of recipients;

Reviews medication refill requests and prepares for fulfillment by prescriber;

Handles emergency situations at the community mental health clinic or satellite on an assigned shift and provides on-call

coverage (including after hours), as scheduled;

e Provides professional nursing services to recipients of Assisted Outpatient Treatment orders, Enhanced
Voluntary Agreements, and other High-Risk clients; and monitors service delivery and compliance in
conjunction with a psychiatric interdisciplinary treatment team and the AOT Coordinator;

e Performs other related duties as assigned.
*Typical Work Activities are intended only as illustrations of possible types of work that might be appropriately assigned to an incumbent of
this title. Work activities that do not appear are not excluded as appropriate work assignments, as long as they can be reasonably
understood to be within the logical limits of the job.

FULL PERFORMANCE, KNOWLEDGES, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS: Thorough
knowledge of the principles and practices of psychiatric nursing; good knowledge of community resources and facilities in
relation to the mentally or physically ill; skill in the application of nursing techniques; ability to establish harmonious relations
with clients and fellow members of the team; ability to understand and carry out complex oral and written medical orders and
instructions; ability to prepare treatment plans and maintain effective records; ability to work calmly and effectively in
emergency situations; good bedside manner; empathy for individuals living with mental illness and substance abuse.

MINIMUM QUALIFICATIONS: At least...
(2) Possession of a Bachelor’s Degree in Nursing and two (2) years of professional nursing experience; OR
(b) Graduation from an approved school of professional nursing and three (3) years of professional nursing experience; OR
(c) Possession of an Associate’s Degree in Nursing and four (4) years of professional nursing experience.

(Degree must have been awarded by a college or university by a regional, national, or specialized agency recognized as an accrediting agency
by the US Department of Education/US Secretary of Education. If your degree was awarded by an educational institution outside the United
States and its territories, you must provide independent verification of equivalency. A list of acceptable companies who provide this service
can be found on the internet at http://www.cs.ny.gov/jobseeker/degrees.cfm. You must pay the required evaluation fee.)

SPECIAL REQUIREMENTS: Eligibility for a license issued by the State of New York to practice as a Registered
Professional Nurse; Must have possession of license at the time of and for duration of appointment; AND eligibility for



http://www.cs.ny.gov/jobseeker/degrees.cfm

appropriate level Motor Vehicle Operator’s License issued by the State of New York; Must have possession of license at the
time of and for duration of appointment. Prior experience with psychiatric nursing preferred.

Adopted CSC 8/15/78
POR 2018-75 8/9/18
POR 2023-115 08102023
POR — 2026-59 7/23/2026
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